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RETC Winter Internship  

The RETC is seeking a graduate level intern to serve as project manager for the 5th annual Try-A-Trade Career 
Fair for High School Students.  The event promotes opportunities in high-wage, high-skill jobs in the 
Construction, Manufacturing, and Energy sectors with an emphasis on sustainability.   

Event Description: Try-A-Trade is the largest career fair in Southwest Washington showcasing skilled trades and 
apprenticeships.  Each year over 500 students from over 20 high schools attend to experience different jobs in 
construction, manufacturing, and energy careers.  The goal is to connect students with pre-apprenticeship and 
apprenticeship pathways after high school leading to high-wage jobs.  Over 75% of students attending are from 
disadvantaged backgrounds.  

Traditional college pathways are not a good fit for every student.  Apprenticeship offers a different pathway to a 
college degree in the State of Washington, where students are paid for gaining work experience and at the same 
time earn college credits.  Journey level workers make wages in excess of $30.00 an hour making apprenticeship a 
pathway out of poverty.  The event focuses on trades with a sustainability component including clean energy 
technologies, green building, and cradle-to-grave lean manufacturing. 

Primary Duties: 

• Develop and implement an outreach plan to local high schools and home school students 
• Recruit industry partners to provide hands on exhibits for the event 
• Develop and budget and funding plan for the event  
• Ensure positive mass and social media coverage of the event  
• Track outcomes from the event including student and teacher feedback, and outreach to disadvantaged 

populations. 
• Participate in other organization activities to build a personal network in the State of Washington around 

sustainable industries 

Compensation: A $500/month stipend is available for the program for a total of $2,000.  Mileage 
reimbursements are available for official travel 

Work Hours and Location: The expectation is for the intern to provide 20 hours per week of work.  At least one 
day per week should be spent on average at the event site near Elma, WA.  Work from home or traveling to meet 
key stakeholders is expected as well.   

About the RETC: The RETC is a 501(c)3 non-profit with a mission to advance workforce development in the 
Pacific Mountain region and beyond.  The RETC provides training programs for students, incumbent workers, 
dislocated workers, and military veterans.  The RETC partners with community colleges, universities, labor 
organizations, private companies, and government agencies to deliver services and programs throughout the 
Pacific Northwest. 

To Apply:  Email a resume and cover letter to:  Melanie Kincaid (MES c/o 2011) to melanie.kincaid@retcs.org 
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