Are you looking for practical experience at a non-profit organization?
Look no further!

Tahoma Audubon has many opportunities for volunteers and academic interns.  As a member-driven and volunteer-based local organization, we have ample opportunities and need for dedicated, engaged, and passionate people to apply themselves, learn new skills, make friends, and have fun supporting our mission.
Connecting People with Nature since 1969, Tahoma Audubon is an independent IRS 501(c)(3) non-profit organization affiliated with National Audubon Society.  We operate the Adriana Hess Audubon Center in University Place and provide environmental education for youth, families and adults in Pierce County.  We are also engage citizens in participation in public processes advocating for stronger regulations that protect our environment and natural resources.

We operate with a small staff of two, and a large cadre of volunteers who serve on the board and numerous committees, as educators, docents, receptionists, outreach, fundraising, and more.  Below are ongoing opportunities where we have the greatest need every year.

Non Profit Management, Fundraising, Development, and Marketing/Outreach Internship & Volunteer Opportunities

Fall and/or Winter Terms
Event Planning/Fundraising: Membership Banquet.  Help lead our staff and Membership Committee’s efforts to plan and execute our largest annual event.  The Membership Banquet is a formal, buffet-style catered dinner with about 200 guests.  It includes raffle and live dessert auction.  There is a volunteer awards ceremony, an election of new board members, and a keynote speaker.  Interns will gain hands on experience working with staff and volunteers to plan and execute the event, and may focus on areas of their academic interest.  Pre-event activities would include committee planning meetings, developing the theme and decorations, acquiring donations of raffle items, creating written materials, advertising the event, working with the caterer, putting together the event program, speakers, visual presentations (PowerPoint or video) and more…  Post event includes clean up, thank you’s, receipts, and evaluation.  The event itself occurs in February.
Spring Term

Fundraising: Birdathon – learn how to conduct a donor/sponsor fundraiser akin to a walkathon.  Birders collect pledges from sponsors, and then go on organized field trips or individual ones with the goal of counting the most number of species of birds in one day while raising money for Tahoma Audubon.  This is our largest fundraiser, which typically raises $35,000 a year.  Marketing and promotion in February and is in full swing in March.  Help recruit new birders.  Develop marketing materials and identify corporate sponsors.  Work with field trip leaders to schedule diverse field trips in May, and advertise those.  Collect donations and account for donations, track data, utilize database software, develop targets and measurable goals and timelines.  Organize a public kick-off event in April.

Fall Term

Fundraising: Annual Appeal
Learn how to do a mailing appeal, including researching and applying best practices to crafting the letter, selecting donors to target, estimating costs and returns, setting goals, bulk mail, how to make the ‘ask,’ and more.  Work with the board members on a targeted phone call list.  Plan, track, and execute a major donor event in November.
Summer and/or Fall Term

Fundraising: Online Auction

Learn now to run an online auction, procure donations, market the event, auction set up, payments, thank you’s, and all the details of doing an online auction.  We will have an auction in mid/late November, and planning and procurement begins in the summer.

Any Term

Marketing and Outreach – member retention is always in flux.  Like any business, we need to reach out and find new members all of the time. We do this primarily through identifying key public outreach opportunities as fairs and special events, as well as giving presentations to other groups like schools, senior centers, and churches.  We may offer the best programs, classes and events, but if no one knows about them, what good are they?  You can help us market our free and fee-based programs through designing and distributing fliers and ads, writing and distributing press releases, talking to local reporters and creating earned media, using social media, writing articles for our newsletter, speaking at our membership programs, and more.  Specific activities and events depend on the time of year. Spring and Fall are typically the busiest time of year.
Grant Writing – have you taken a grant writing class?  Apply your new skills.  Grants are vital to our non-profit organization. They let us do programs we otherwise could not fund.  They help us better meet our mission.  We have identified grant needs in our budget.  Duties include searching online databases and our own grantor relationships to identify matches with possible funders for specific programs, writing grant LOI’s and complete grants, working with staff and/or committee members to put together narratives and budgets, and submitting proposals.

Interested?
Please visit our website to learn more about Tahoma Audubon and read our newsletter, The Towhee, which is available online at www.tahomaaudubon.org.  
For Marketing/Outreach, Birdathon and Event Planning, please send resume and cover letter to Paulette Peterson, Membership Coordinator at ppeterson@tahomaaudubon.org 

For Annual Appeal, Online Auction, and Grant Writing please send resume and cover letter to Krystal Kyer, Executive Director at kkyer@tahomaaudubon.org.
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